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BREASTFEEDING ACCOMMODATION FORM 
 
Please note:  The Breastfeeding Accommodation Form is ideally submitted with FMLA paperwork or, if practical, at least 30 days prior to when 
maternity leave is expected to begin. 
 
 

Name:        Title:        

Department:        Status: Full-Time  Part-Time  Temporary 

Reports to:        
 

Expected Return Date from Maternity Leave:      
 

 
 
Submission of this form formally states my plan to continue breastfeeding upon return from maternity leave.  

Form must be submitted to your building administrator. 
 
 
Breastfeeding Goal: 
My goal is to breastfeed my child for ___ months requiring employer accommodations through [month/year]. 
 
 
Anticipated Minimum Daily Needs and Accommodations (check all that apply): 

Private pumping area, other than a bathroom, that is shielded from view and free from intrusion from co-workers 
and the public. Must include at minimum a comfortable chair and electrical outlet. 
Access to running water 
Access to either a cooler or refrigerator for breastmilk storage (either communal or personal) 
Two or three 20-30 minute breaks daily for pumping in an 8 hour period 
Time to breastfeed child directly at an on-site or near-site childcare facility 
Permission to have child brought to worksite by friend or family for direct feedings as needed 
Flexible scheduling to accommodate needs 

 
Breastfeeding accommodations are subject to change as each child’s needs depend on his or her own rate of 
development. Breastfeeding and pumping needs may increase during growth spurts or decrease with age. The 
frequency of breaks needed to express milk as well as the duration of each break will likely vary. 
 
My signature states that I will contact my building administrator at least 2 weeks prior to returning to work to discuss 
any changes related to the goals and needs expressed in this form. 
 
 
 
Employee Signature:__________________________________________________Date:__________________ 
 
 
 
 
 



 

Rev. 03/2018 

WORKSITE SPACE ACCOMMODATIONS:  
Building offices have the specific room details. 
 

WORKSITE BREASTFEEDING SUPPPORT POLICY: 
Bismarck Public Schools participates with Burleigh County Nursing Services to provide employees covered under the 
Fair Labor Standards Act, a reasonable break period, a place (other than a bathroom) that is shielded from view and 
free from intrusion from coworkers and public to express breast milk for her nursing child for one year after the 
child’s birth.  Non-exempt employees are entitled to breaks to express milk.  Exempt employees, the District allows 
time to express breast milk as would allowed for other personal reasons such as during lunch, prep period, recess, or 
before/after school.  Each building in the District offers a folder of documentation providing information on rooms 
available for expressing breast milk. 
FEDERAL LAW: 
Federal law Section 4207 of the Patient Protection and Affordable Care Act (ACA) revises the Fair Labor Standards Act 
(FLSA) requiring employers to provide hourly workers: 
 

1. A reasonable break time to express breast milk for one year after her child’s birth each time such employee 
has the need to express breast milk.  
 

2. A private space, other than a bathroom, that is shielded from view and free from intrusion of others, to 
express breast milk. 

 
Check out Fact Sheet #73 Break Time for Nursing Mothers under the FLSA for more detailed information about the 
federal law. 
 

CHECKLIST OF BEST PRACTICES TO CONSIDER FOR OPTIMAL BREASTFEEDING ACCOMMODATIONS: 

→ Create a clean, permanent nursing mother’s room with natural or soft lighting, calming décor, and a comfortable 
temperature to ensure that nursing mothers can initiate breast milk flow. 

→ Offer a secure room that locks from the inside and still allows entry from Emergency Response Personnel or another 
way to guard the room from intrusion while in use. 

→ Furnish comfortable seating such as ergonomic chairs or recliners. 

→ Provide access to a sink with hot and cold running water and a microwave for the sterilization of materials and 
supplies. 

→ Equip the room with hospital grade breast pumps for quick and efficient pumping and a refrigerator with a freezer 
section and ice packs exclusively for the storage of breast milk. 

→ Access to electricity and a clock. 

→ Install hooks to hang items needed when using the nursing mother’s room. 

→ Provide a full-length mirror for mothers to check/adjust their clothing before leaving the room. 

→ Administer a daily cleaning regimen for the private space, provided by the business. 

→ Prepare a sign-up sheet, either online or posted, for use of the nursing mother’s room. 

→ Establish a bulletin board for posting information on events and classes for parents, pumping schedules, notices, and 
photos of the mother’s babies which can encourage breast milk flow. 

→ Provide contact information for consultants and guidance counselors. 

→ Provide access to pregnancy and breastfeeding pamphlets, books, videos, and other breastfeeding literature for 
nursing mothers that addresses common issues (e.g. maintaining breast milk supply). 

→ Appoint a program manager or point of contact who is readily available for questions regarding the nursing mother’s 
program. 

→ Educate co-workers on the necessity and benefits of expressing breast milk in the workplace. 

→ Provide ways for employees to give feedback to the business regarding the nursing mother’s program and room. 

https://www.dol.gov/whd/regs/compliance/whdfs73.htm

